
愉翠苑業主委員會 

The Owners’ Committee of Yu Chui Court 
電話 Tel：2278 0226  圖文傳真 Fax：2278 0231 

 

致：愉翠苑各業主 

愉翠苑業主大會通告 

 

  現根據愉翠苑大廈公契第八部分「業主會議」規定，召開業主大會。      

詳情如下： 

 

日期： 2025年 8 月 17日(星期日) 

  

時間： 下午 3 時正 (下午 2 時 30 分開始登記) 

  

地點： 新界沙田銀城街 35號圓洲角社區會堂 

 

議程： 

1.  議決及通過聘用 2025 年 9 月 1 日至 2027 年 8 月 31 日的屋苑清潔服務

承判商 (詳見附件一) 
  

2. 匯報屋苑進行「水安全計劃資助計劃」進度 (詳見附件二) 
  

3. 愉翠苑第十一屆業主委員會工作報告 
  

4. 市區重建局進行「預防性維修資助計劃」簡介 (詳見附件三) 
  

   

敬希各業主踴躍出席，並積極參與商討表決事項，若業主無暇出席，

請簽署附列之「就業主會議委任代表的文書」委派代表出席 /「就業主會

議授權自然人通知」授權自然人出席。敬希垂注，多謝合作！  

 

 

 愉翠苑   

 第十一屆業主委員會   

 

 

 
 

 

 

 主席  謝銳釗   

 

2025年 8 月 2 日 
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愉翠苑業主委員會 

The Owners’ Committee of Yu Chui Court 
電話 Tel：2278 0226  圖文傳真 Fax：2278 0231 

 

註： 1.  各業主或受委任的代表或獲授權人出席大會時，必須攜帶身份證，

以便核對身份。 

 

 2.  若 貴單位已完成補地價，並由租客使用，敬請立即將此業主大會

通告轉交予業主，多謝合作。 

 

 3.  「就業主會議委任代表的文書」必須於召開業主大會之 24 小時前

送交至本苑各座地下大堂或客戶服務處的收集箱方為有效。 

 

 4.  「就業主會議授權自然人通知」必須於召開業主大會之 48 小時前

送交至本苑各座地下大堂或客戶服務處的收集箱方為有效。 

 

註: 授權通知只適用於法人團體業主(如：公司、社團等) 

 

 5.  法人團體業主(如：公司、社團等)須注意事項： 

 

法人團體業主可藉發出授權通知，授權 1 名自然人，代表其出席業主

大會。而該自然人在會議上的投票，會被視爲該法人團體業主在會議

上親自投票。 

 

 6.  根據《愉翠苑大廈公契》，業主大會的法定出席人數必須不少於業

主人數的 10%，敬請踴躍參與。 

 

 7.  若 貴單位有業主或承按人改動，煩請在是次業主大會舉行前 48 小

時以書面通知本苑客戶服務處(電話：2278 0099)，一切資料將保密

處理。 

 

 8.  若當日懸掛八號或以上颱風訊號、黑色暴雨警告或極端天氣情況，

業主大會將會延期舉行並另行通知。 
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就業主會議委任代表的文書 

 

愉翠苑業主會議 

 

 

    本人／我們______________________________________(業主姓名)，

為愉翠苑愉__________閣(______座)_________ 樓________室/商場/所有

車位/政府設施 的業主，現委任__________________________________(代

表 姓 名 ) * 〔 如 他 未 能 出 席 ， 則 委 任

_____________________________________ (替代代表姓名)〕為本人/我們

的代表，出席於 2025 年 8 月 17日舉行的愉翠苑業主會議*〔及任何延會〕

並代表本人/我們投票。 

 

     2025  年    月    日 

 

 

 

 

 

_______________________ 

                                                 業主簽署 

 

*刪去不適用者。 

 

 

****************************************************************************** 

本文書為《建築物管理條例》所規定的指定格式（附表 1A 表格 1），業主

以本文書委任代表時，不得擅自更改內容。 



收集個人資料目的說明 

 

收集資料的目的 

 

1. 本文書供你／你們用以委任代表，出席本苑於 2025 年 8 月 17 日(星期

日)舉行的業主會議及任何延會(如適用)。代表你／你們出席會議的人士

會組成會議的法定人數，並代表你／你們投票。 

 

2. 業主委員會主席或會跟進你／你們所提供的個人資料，並會在有需要時

與你／你們聯絡，以查證你／你們所作出的委任是否有效。 

 

取得委任代表的同意 

 

3. 你／你們在本文書提供有關委任代表的個人資料前，應取得他／她的同

意，並向他／她提供本說明文件，解釋收集其個人資料的目的和用途。 

 

資料轉交的對象 

 

4. 你／你們在本文書提供的個人資料，業主委員會主席可能會為上文第 2

段所述的目的而向本苑其他業主及/或其他有關人士和團體披露。 

 

查閱個人資料 

 

5. 根據《個人資料(私隱)條例》(第 486 章)第 18條、第 22 條及附表 1 第 6

原則的規定，你／你們有權查閱和改正個人資料。你／你們查閱資料的

權利，包括索取你／你們在本文書所提供的個人資料的副本。 

 

查詢 

 

6. 如對本文書所收集的個人資料有任何查詢，包括要求查閱和改正資料，

可與業主委員會主席聯絡(電話：2278 0226)。 

 



附註事項：  

1. 受委任的代表必須年滿十八歲。 

2. 由業主簽署之委任代表的文書必須於 2025年 8月 16日（星期六）下午 3 時正

前，交回愉翠苑客戶服務處或放入於各座地下大堂的「委任代表的文書/授權

通知收集箱」內。 

3. 委任代表的文書/授權通知內全部項目包括業主姓名、地址及日期等，必須填

妥及由業主簽署，否則無效。 

法人圑體業主 (例如以公司、社團等名義持有單位)，不論委託代表或授權一

名自然人出席業主大會，必須交回已蓋印及簽署的委任代表的文書/授權通

知，否則受委任的代表/獲授權人不可以出席業主大會。 

4 除委任代表，法例亦容許法人團體業主藉發出授權通知，授權一名自然人代表

其在會議行事。而該自然人在會議上的投票，會被視爲該法人團體業主在會議

上親自投票。 

5. 法人團體業主如已授權自然人代表其在會議行事，則不得再就同一會議委任代

表。 

6. 如法人團體業主曾藉某份文書委任代表，而後來就同一會議授權自然人，則該

份委任代表文書即視爲撤銷。 

7. 業主必須填寫被委任人的姓名在委任欄內，否則此委任代表的文書將會作廢。 

8. 本委任代表的文書與業主大會議程於同日派發，如同一單位交回兩份或以上的

委任代表的文書，業主委員會主席將參考《建築物管理條例》決定有關文書的

有效性。 

9. 業主大會只接納指定格式之委任代表的文書/授權通知，其他形式之表格、影

印本、傳真本一概不接受。 

10. 業主委員會主席可委託愉翠苑客戶服務處向業主查證委任代表的文書內容，並

保留對偽造文書者作出法律追究的權利。 

11. 若業主當日親自出席業主大會，此委任代表的文書便立即無效。 

12. 若遺失委任代表的文書，業主可到客戶服務處補領。 

13. 所有收集的個人資料只會用作業主大會用途，並會根據《個人資料(私隱)條例》

處理。 

14. 大會將公佈交回委任代表的文書及授權通知之單位。 

 
 

 

 

 

 

 

 



會議安排及委任代表須知      
  

1. 會議由愉翠苑業主委員會按《愉翠苑大廈公契》召開，由業主委員會主席擔

任業主大會主席及主持會議，解釋及宣佈會議程序及安排、維持會議秩序、

按投票結果作出議決、審核及決定是否接納委任代表的文書，及如有需要酌

情押後或終止會議。 

2. 法定人數： 

為使業主大會有足夠法定人數，請各位業主盡量撥冗出席。根據《建築物管

理條例》規定，此次業主大會法定出席人數（包括親身、獲委任的代表或獲

授權的自然人出席）不少於總業主人數的百份之十。 

3. 除非是獲委任的代表/獲授權的自然人，出席業主大會之「業主」，必須是已

在土地註冊處登記之註冊業主。 

4. 請留意因場地座位有限及預計業主大會將進行多個小時，請盡量避免攜同小

孩出席。 

5. 如有異議，業主大會主席保留最終解釋及決定權。 

愉翠苑業主大會埸地路線圖 
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愉翠苑業主委員會 

The Owners’ Committee of Yu Chui Court 
電話 Tel：2278 0226  圖文傳真 Fax：2278 0231 

Date: 2 August 2025 

To: All Owners of Yu Chui Court 

Notice of Owners’ Meeting of Yu Chui Court 

According to the Section VIII of the Deed of Mutual Covenant (DMC) of Yu Chui Court, 

an Owners’ Meeting will be held to discuss and resolve the agenda items as follows: 
 

Date： 17 August 2025 (Sunday) 

  

Time： 3:00 PM 

(Registration will be commenced at 2:30 PM) 
  

Venue： Yuen Chau Kok Community Hall, 35 Ngan Shing Street, Sha Tin, New 

Territories 
 

Agenda：  

1.  To resolve the appointment of contractor for the cleaning service contract in Yu Chui 

Court for the period from 1 September 2025 to 31 August 2027 (see Attachment 1 for 

details) 
  

2. To report on the work progress of the Water Safety Plan Subsidy Scheme in Yu Chui 

Court (see Attachment 2 for details) 
  

3. Work report of the 11th Owners’ Committee of Yu Chui Court 
  

4. Presentation by the Urban Renewal Authority on the Preventive Maintenance Subsidy 

Scheme (see Attachment 3 for details) 
 

All owners of the estate are cordially invited to attend and participate in the discussion 

and resolution for mentioned agenda items. If the owner(s) is/are unable to attend, 

please appoint a proxy / authorize a natural person on his/her/their behalf to attend the 

meeting by completing the attached Instrument of Proxy/Authorization Notice. Thank 

you for your attention and cooperation. 
 

 The Eleventh Owners’ 

Committee of Yu Chui Court 

 

 

 

 
 

 

 Chairperson – Mr. Y.C. Tse  
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愉翠苑業主委員會 

The Owners’ Committee of Yu Chui Court 
電話 Tel：2278 0226  圖文傳真 Fax：2278 0231 

Remarks: 

1.  All owners, appointed proxy and authorized natural person attending the Owners’ 

Meeting must bring their identity cards for verification purposes.  

 

2.  If the land premium for your unit has been paid, and the unit is currently occupied 

by a tenant, please forward this notice to the flat owner(s) immediately. Thank you 

for your cooperation. 

 

3.  The instrument of proxy for the Owners’ Meeting must be submitted to the 

collection box in the ground-floor lobby of each block, or the Customer Service 

Office at Yu Chui Court, no less than 24 hours before the scheduled meeting time in 

order to be considered valid. 

 

4.  The authorization notice of natural person(s) for the Owners’ Meeting must be 

submitted to the collection box located in the ground-floor lobby of each block, or 

to the Customer Service Office at Yu Chui Court, no less than 48 hours before the 

scheduled meeting time in order to be considered valid. 

 

Note: The authorization notice applies only to corporate flat owners (such as a 

company or a society, etc.). 

 

5.  Important Notes for Corporate Flat Owners (such as a company or a society, etc.): 

 

Corporate flat owners may, by way of an authorization notice, authorize a natural 

person to attend the Owners’ Meeting on their behalf, and to vote for them personally, 

such that corporate flat owners will be regarded as having voted in person. 

 

6.  According to the DMC of Yu Chui Court, the quorum for the meeting shall be no 

less than 10% of the total number of owners. Your attendance is sincerely 

encouraged.  

 

7.  If there is any change to the owner(s) or mortgagee(s) of your flat, please notify our 

Customer Service Office (Tel:2278 0099) in writing at least 48 hours before the 

scheduled meeting time. All information will be kept strictly confidential .  

 

8.  In the event that Typhoon Signal No. 8 or above, Black Rainstorm Warning, or 

extreme weather conditions are in effect on the day of the meeting, the Owners’ 

Meeting will be postponed. Owners will be informed of the rescheduled meeting 

details in due course. 
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Instrument of Proxy for Meetings of Owners 

 

Meeting of the owners of Yu Chui Court 
 

 

    I/We, _______________________________ (name(s) of owner(s)), being 

the owner(s) of Flat      ,       /F, Yu       House (Block    ) of Yu 

Chui Court/Commercial Complex/Carpark/Government Accommodation, 

hereby appoint ________________________________ (name of proxy) * [or 

failing him ________________________________ (name of alternative 

proxy)], as my / our proxy to attend and vote on my/our behalf at the meeting 

of owners of Yu Chui Court, to be held on the 17th day of August 2025* [and at 

any adjournment thereof]. 

 

Dated this        day of      2025. 

 

 

 

_______________________ 

                                            (Signature of owner(s)) 

 

*Delete where inapplicable. 

 

 

****************************************************************************** 

The format as shown in this instrument is statutory one which is set out in the 

Building Management Ordinance (Form 1 in Schedule 1A). No alternation of 

the format is permitted. 



Statement of Purposes in respect of Collection of Personal Data 

 

Purpose of Collection 

1. This instrument is to be used by you to appoint a proxy to attend the 

owners’ meeting of Yu Chui Court held on 17 August 2025 (Sunday). Your 

proxy will form the quorum and vote on your behalf at the meeting. 

 

2. The Chairperson of Owners’ Committee may follow up on the personal 

data you provided in this instrument and, if necessary, will contact you for the 

purpose of verifying the validity of the appointment of your proxy. 

 

Consent of your Proxy 

3. You should obtain the consent of your proxy in using his/her personal data 

provided in this instrument, and provide your proxy with this statement, 

informing him/her of the purpose for collecting his/her personal data. 

 

Classes of Transferees 

4. The Chairperson of Owners’ Committee may disclose the personal data 

you provided in this instrument to other owners of this building, and/or other 

relevant persons and bodies for the purposes mentioned in paragraph 2 above. 

 

Access to Personal Data 

5. You have the rights of access and correction to the personal data as 

provided for in sections 18 and 22 and Principle 6 Schedule 1 to the Personal 

Data (Privacy) Ordinance, Cap. 486.  Your right of access includes the right to 

obtain a copy of your personal data provided in this instrument. 

 

Enquiries 

6. Enquiries concerning the personal data collection by means of this 

instrument, including requests for access to and correction of data, should be 

directed to the Chairperson of Owners’ Committee on 2278 0226.  

 

 

 

 

 



Additional Notes:：  

1. Appointed proxy must be aged 18 or above. 

2. The instrument of proxy for the Owners’ Meeting, duly signed by the owner(s), 

must be submitted to the collection box in the ground-floor lobby of each block or 

the Customer Service Office at Yu Chui Court by 3:00 p.m. on 16 August 2025 

(Saturday). 

3. All required information in the instrument of proxy / authorization notice 

(including the owner(s)’ name, unit address, and date) must be fully completed 

and signed by the owner(s), otherwise it will be deemed invalid. 

For unit(s) held under a corporate flat owner (e.g. under the name of a company or 

society), the proxy must be appointed using the instrument of proxy, or a natural 

person must be authorized using the authorization notice. Both documents must 

bear the corporate seal and authorized signature. Failure to comply will render the 

proxy or authorized natural person ineligible to attend the Owners’ Meeting. 

4. In addition to appointing a proxy, a corporate flat owner is also allowed to 

authorize a natural person by authorization notice to act for the corporate flat owner 

for the meeting, who will be regarded as casting a vote in the meeting personally. 

5 According to the Building Management Ordinance (BMO), if the corporate flat 

owner has already authorized a natural person to act for it for the meeting, then it is 

not permitted to appoint a proxy for the meeting. 

6. If the corporate flat owner has appointed a proxy, and then authorized a natural 

person to act for it for the same meeting, the instrument of proxy is regarded as 

revoked. 

7. The owner(s) must clearly fill in the full name of the appointed proxy in the 

instrument of proxy. Otherwise, the instrument of proxy or authorization notice will 

be deemed invalid. 

8. The instrument of proxy is distributed on the same day as the Owners’ Meeting 

agenda. If more than one instrument of proxy is submitted for the same unit, the 

Chairperson of the Owners’ Committee shall refer to the Building Management 

Ordinance to determine the validity of the submitted documents. 

9. Only the designated format of the instrument of proxy / authorization notice for the 

Owners’ Meeting will be accepted. Photocopies, faxes, or other formats will not 

be accepted. 

10. The Chairperson of the Owners’ Committee may authorize the Yu Chui Court 

Customer Service Office to verify the content of the instrument of proxy with the 

flat owners, and reserves the right to pursue legal action in cases of forgery. 

11. If the owner(s) attend the Owners’ Meeting in person, any previously submitted 

instrument of proxy will be rendered invalid immediately. 



12. If the instrument of proxy is lost, the owner(s) may obtain a replacement from the 

Customer Service Office. 

13. All personal data collected will be used solely for the purpose of the Owners’ 

Meeting and handled in accordance with the Personal Data (Privacy) Ordinance. 

14. Details of units submitting instrument of proxy and authorization notice will be 

disclosed during the Owners’ Meeting. 

 

Notes on Meeting Arrangements and Proxy Appointment Procedures 

1. The meeting is convened by the Owners’ Committee of Yu Chui Court in 

accordance with the Deed of Mutual Covenant, and will be chaired by the 

Chairperson of the Owners’ Committee. The Chairperson is responsible for 

explaining and announcing the meeting procedures and arrangements, maintaining 

order, making decisions based on the voting results, reviewing and determining the 

validity of instruments of proxy, and where necessary, may exercise discretion to 

adjourn or terminate the meeting. 

2. Quorum: 

To ensure the Owners’ Meeting can proceed, all owners are encouraged to attend. 

According to the BMO, the quorum (including attendees in person or by proxy or 

by authorization) must not be less than 10% of the total number of owners. 

3. Unless a proxy is appointed/ a natural person is authorized, only registered owners 

listed in the Land Registry may attend the meeting. 

4. Due to limited seating and the extended duration of the meeting, owners are kindly 

requested not to bring children. 

5. In the event of any dispute, the Chairperson of the Owners’Meeting reserves the 

right of final interpretation and decision. 

 

 

 

 

 



Route Map for the Location of Owerns’ Meeting of Yu Chui Court 
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Yuen Chau Kok Community Hall  




















































